THE ASHLANDS AND MISTERTON FEDERATION
JOB DESCRIPTION: MIDDAY SUPERVISOR
Name:

_______________________________

Salary Grade:
Grade 16 
Hours:

6.25 hours per week 
Day Detail:

12.15pm start 1.30pm finish
Main work base:
Misterton OR Ashlands Church of England First School
Relationships

The post holder is responsible to the Headteacher line managed by the School Business Manager and will assist with the supervision of pupils for the duration of the midday break.

Requirements

The job requires experience of working with children and a range of interpersonal skills and an understanding of when and how to intervene.
The post holder will be:

· Helpful

· Enthusiastic

· Willing to give their time

· Fair
· Honest

· Kind

· Patient 

· Friendly

· A team player
Purpose of the Job

· To provide daily care, support and a safe environment for children;
· To supervise children’s play activities, both indoors and out of doors, encouraging the children to play in an appropriate safe manner;

· To encourage good table manners and general conduct in the dining hall and classroom, encouraging children to follow the agreed Golden Rules;

· To encourage children to eat their school meal or packed lunch, reporting any serious or prolonged instances of food refusal to the Senior Midday Supervisor; similarly, reporting concerns about inadequate provision of a packed lunch;
· To follow agreed procedures for setting up and cleaning the classroom during wet play sessions;
· When necessary assisting with the putting on of outdoor clothing;

· To follow the appropriate course of action in instances of injury completing accident report forms when necessary as they occur.
· Lunchtime Supervisory Assistants should regulate and enhance good behaviour underpinning this with Christian Values.  He/she may not administer punishment but should report breaches of discipline to the Senior Midday Supervisor (or in his/her absence directly to the class Teacher – at the time of occurrence if deemed to be of a serious nature).

· Use the incident book to record serious discipline incidents or safeguarding concerns as a first account as they occur.
· To liaise with the Senior Midday Supervisor at the end of the session so that he/she may liaise with the Class Teachers (in the absence of the Senior Midday Supervisor liaise directly with the appropriate Class Teacher).  
· Hand over incident book and accident forms to the Senior Midday Supervisor (or in his/her absence to the School Secretary).

Personal Responsibilities

1. Be aware of key school plans, policies and procedures, especially the Health and Safety Procedures and Child Protection Procedures.

2. Take part in Performance Management in order to identify and agree development and training needs.

3. Within your contracted hours, undertake Induction Training and other training as identified in Performance Management Processes, as may be required to enable you to provide the school with effective support. Training may be provided centrally or in school.

4. Within your contracted hours, attend staff meetings as required.

5. Be aware of the learning and physical needs of the pupils you support.

6. Respect the confidentiality of pupil information and respond sensitively to pupils' needs.

7. To promote the safeguarding of children.

Additional Information

As a Federation  we fully respect confidentiality whenever possible. This includes information about adults and children whether obtained directly, indirectly or by reference. Where a child may be at risk, information may be divulged to the Headteacher  or designated child protection lead who will then take further action as deemed necessary.

The job description does not define in detail all duties and responsibilities of the post, which will be reviewed during the agreed process of Performance Management and may be subject to modification or amendment after consultation and agreement.

As a Federation we are fully committed to the principles of safeguarding children and safer recruitment.

You may be required to work across each school within the Crewkerne and Misterton Federation as directed by the Headteacher.  Appropriate notice of which establishment you may be required to work in will be provided.

The Crewkerne and Misterton Federation is committed to CPD for all staff.

The Federation operates a non smoking policy across both sites.  We are committed to the encouragement and development of healthy school principles.

This job description does not define in detail all aspects of the job and will be revised and, if necessary, reviewed annually.

Signed: 
____________________________    Date:

____________________________
Review Date:
__________________________
